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EXECUTIVESUMMARY

Iam MadhaviMarutiJadhavfrom TYBAF.Ihavecompletedmy12th from SNDTArtsAnd

CommerceCollegeForWomenand10thfrom AbhinavEducationSociety.

BachelorofAccountancyandFinance(BAF)isathreeyearundergraduateprogram that

offersindepthknowledgeinAccountingandFinancialsubjectbydifferentmeanssuchas

Classroom Teaching,Seminars,Projects,PracticalTraining,Industrialvisit,Conference,etc.

Thecoursehelpsaspirantsto acquireknowledgeinthefield ofAccounting,Taxation,

Auditing,RiskManagement,FinancialAccounting,ManagerialEconomics,BusinessLaw,

BusinessCommunication,etc.

Themainaim oftheprogram istoincreaseselfemploymentandhelpcompaniesby

providingthem withsuitablytrainedprofessionalsinthefieldofaccountingandfinance.

AsapartofTYBAFsyllabus.IdidmyinternshipwithCAJeevanPatilfor30days(total240

hours).

Thisprojectisabouttheinternshipanddetailedinformationaboutthetaskundertakenby

me.

THANKYOU
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ORGANIZATIONPROFILE

Name-CAJeevanPatil.

Address–Flatno.902,A-WingPoorvaShrushtiApt,NearLokmatPress,Dhayari,Sinhagad

Road,Pune-41.

Phoneno-7768987624

EmailID–jivan.ptl@gmail.com

Servicesprovidedbythem areasfollows:-

• TaxationofCorporateFirms.

• AuditingoftheFirm'sandProfessionalPeople.

• AllRegistrationkindsofworkaredone.
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WORKINGDESCRIPTION

Itwasgreatexperiencewhileworkingintheorganization.IhavedonemyInternshipwithCA
JEEVANKISHORPATIL.WhileworkingintheorganizationIhavelearnedmanynewthings
andgotdeepknowledgeaboutAccounting.

Followingisthesummaryoftaskperformedbyme:-

WEEKS TASKDONE

1stWeek BankSummary

2ndWeek Tally

3rdWeek PassedtheGSTBillsintheExcel
andinTally.

4thWeek IncomeTax

5thWeek Knownthebasicthings
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BANKSUMMARY

Banksummaryisasummaryoffinancialtransactionswhichhaveoccurredduringfinancial

year.WhiledoingtheBankSummarywehavetobeverypreciseaboutthefigureslike

openingbalanceshouldbetakenfrom 1stAprilandtheclosingbalanceshouldbeendedtill

31stMarch.

SometimesthePassbookisnotprintedproperlythenyouhavetogobacktothefiguresand

seethefiguresveryprecisely,asonemistakecanletyourbanksummarywork.

BankSummaryisasummaryofallfinancialtransactionswhichhaveoccurredduringthe

financialyear.BydoingBankSummarywecanknow BankCharges,InterestCredited,

Drawings,Salary,etc.BankSummaryisrequiredtodotheComputationoftheclientandto

filltheIncomeTaxReturns.

ClientprovidesyouwiththeElectronicBankStatementorPassbook.Whiledoingthebank

summaryyouneedthe informationsuchasClientname,Accountnumber,IFSC code,

Opening balance,closing balance,Withdrawals and Deposits made bythe client.The

openingbalanceandclosingbalanceofBankSummaryshouldbematched.BankSummary

isdoneintheExcel.
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TALLY

IntroductiontoTally

Tallyisoneofthemostpopularaccountingpackageswhichisusedformaintainingbook

accountselectronically.ItiscompleteenterprisesoftwareforSmall&Medium Enterprises

(likeRealEstateCompanies,FashionAccessories,LeatherProducts,etc).

Tally is a perfectbusiness managementsolution and GST software with an ideal

combinationoffunction,control,andbuiltcustomizability.

TallyisusedbytheAccountantsandinalmostallsectorsweretheaccountingisrequired.It

isusedforrecordingdailytransactionsofcompanies,PreparingProfitandLossaccount,

BalanceSheet,PassingPurchaseandSalesbills,PaymentandReceiptofCompany,etc.

ThelatestversionTallyisTallyERP-9Release6seriesisRelease6.4.6launchedon5thJuly

2018.

•Description

IhavedonetheclassofTallybuttherewaslessscopeforpracticalknowledgebuthereI

havegottheoreticalknowledgewhile workinginthisorganization.Asalltheworkhastobe

doneproperlyandpreciselysothateachfiguresshouldbematchedwiththegivenamount.I

gottoknowaboutSuspenseA/c.
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InTallywehavetopasstheBankStatementoftheClientandpasstheGSTentries.The

closingbalanceshouldbematchedwithCurrentAssets.

IhavelearntbelowthingsintheTally:-

 CreateCompany

PressAlt+F3toactivatecompanyinfomenu.Tocreateanew companyselectcreate

company.

Fillthenecessarydetailstocreateanewcompany.

•WorkingwithGroupsandLedger.

 Groups

Bydefault,TallyERP-9providesalistofGroupscalledpre-definedgroups.Theusercan

createanynumberofPrimaryGroupsandSubGroupswhichareagaingroupedundera

PrimaryGroupsandSubGroups.

Thereare28predefinedGroupsinTallyERP9,outofwhich15arePrimaryGroupsand13

areSubGroups.

 Ledgers

Ledgersaretheactualheadsofaccounts.Ledgersareveryimportantforvoucherentries.

BydefaultTallycreatestwoledgeraccountsProfitandLossA/candCashA/catthe

timeofcreatinganew company.DependinguponthegroupunderwhichaLedger

accountiscreated,thebalanceoftheaccountwillappeareitherinBalancesheetorin

Profit&LossAccount.
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 VouchersinTally

Vouchersareusedforrecordingdaytodaytransactions.Tallyprovidesseveralper-

definedvoucherswithdifferentformats,fordifferenttypesoftransactions.

 Pre-definedvouchersinTallyERP9

Tally comprises ofthe following predefined Vouchers,to suitdifferentbusiness

requirementsforrecordingvarioustransactions.Tallyalsoallowsyoutocreateuser-

definedVouchers(VoucherTypes)asperyourrequirements.

VOUCHER
TYPE

SHORTCUT
KEYS

USEDFORRECORDING EXAMPLE

Receipt F6 Recordsallreceiptinto
bankorcashaccounts.
It also includes cash
salesTransactions.

Rent Received
CashA/c------------------Dr

ToRentReceived-----Cr

Payment F5 Recordsallthepayment
madethroughbankand
cash.It also includes
cash purchase
transactions.

SalaryPaid
SalaryA/c----------------Dr

ToCashA/c-----------Cr

Sales F8 Records allthe entries
relatedtoSalesaccount.
It includes all credit
salestransactions.

GoodssoldtoRohit&Co
Rohit&Co--------------Dr

ToSalesA/c---------Cr

Purchase F9 Records allthe entries
related to Purchase
Account.Itincludes all
creditPurchase.

GoodsPurchasedfrom Raj&
Co
PurchaseA/c------------Dr

ToRaj&Co---------Cr

Contra F4 Records allthe entries
related to transfer of
fundsfrom onesource
to another, cash
deposited or cash
withdrawnfrom bank.

CashDepositedintobank
BankA/c-----------------Dr

ToCash---------------Cr

Journal F7 Thisvoucherisusedfor
adjustmentbetweenany
twoledgers.

DepreciationonMachinery
DepreciationA/c---------Dr

ToMachineryA/c----Cr
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IntallywecanseeBalanceSheet,Profit&LossAccountandTrailBalance.

BalanceSheet:-

BalanceSheetisastatementshowingthefinancialpositionofabusinessonparticulardate.

ItisastatementofAssetsandLiabilities.InBalanceSheetAssetstotalalwaysmatcheswith

Liabilities side totaldue to double entrysystem.In TallyBalance Sheetis prepared

automatically.

BalanceSheetGroups

SR.NO. GROUPS SUB-GROUPNAME

1 Capital None

2 CurrentAsset Bank, Cash, Loans &
Advance,SundryDebtors.

3 CurrentLiability Provisions, Sundry
Creditors for Expense,
Sundry Creditors for
Purchase.

4 FixedAssets Building,Furniture,Land,
Plant&Machinery.

5 Investments Investment in Bank
Deposits,Investment in
Shares&
Debentures.

6 Loans(Asset) None.

7 Loans(Liability) Secure,Unsecured.

8 Miscellaneous
(Asset)

Expenses None

9 Reserves None
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Perform thefollowingstepstodisplaytheBalanceSheet:-

GatewayofTally BalanceSheet

PROFITANDLOSSACCOUNT:-

ProfitandlossAccountisanominalaccount.ItisdebitedwithallindirectExpensesand

creditedwithallindirectincome.InTallyProfitandLossispreparedautomatically.

Profit&Loss(orIncome&Expenditure)AccountGroupsThelistofProfit&Loss(orIncome

&Expenditure)Groups.

SR.NO GROUPS Example

1 IndirectIncome Rentreceived,interestreceived.

2 DirectExpense Wages,Costofmaterials.

3 IndirectExpense Bankcharges,TravellingExpenses.

Perform thefollowingstepstodisplaytheProfitandlossA/c:-

Gatewayoftally ProfitandLossA/c

TrailBalance:-

ATrailbalanceisastatementofallledgeraccounttakentogetherwiththeirrespectivedebit

andcreditbalancesofparticulardate.InTallyTrailBalanceisgeneratedautomatically.

Perform thefollowingstepstodisplaytheTrailbalance:-

GatewayofTally Display TrailBalance
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SUSPENSEACCOUNT:-

Suspense Accountisstemporaryaccount.Itenablestimelypreparationoffinalaccounts.

WhilepassingtheentriesintheTally,ifwedon’tknow from wherethecashhascomeor

goneout,thenpassthesuspenseentryinPaymentorReceipt.

CONCULSION:-

Whiledoingworkinthetally,itreducesourworkjustwehaveto beveryprecisewhendoing

outwork.Wecando alltheentriessuchaspayment,receipt,sales,purchase,contra.We

canalsopasstheGSTentriesintheTally.
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GOODSANDSERVICETAX

GOODSANDSERVICETAX(GST)isanindirectorconsumptionTax,Comprehensive,

Multistagedestinationbasedasitisimposedateverystepintheproductionprocess,butit

ismeanttoberefundedtoallthepartiesinthevariousstagesofproductionotherthanthe

finalconsumer,imposedinIndiaonthesupplyofgoodsandservices.

GSTisdividedinto5differentTaxSlabforcollectionofTax-0%,5%,12%,18%,24%.

However,Petroleum Products,alcoholicdrinksandelectricityarenotunderGSTandtheyare

includedintoVAT.

TheGSTwaslaunchedatmidnighton1stJuly2017,thiswasahistoricmidnight(30thJune-

1stJuly).

WEBSITEOFGSTIS:-

https://www.gst.gov.in

Description:-

ToworkinGST,firstofallwehavetoknowthetallythenonlywecanproceedfurtherinGST.

AswehavetopassthepurchaseandsaleentriesintheTally.

StepsforfilingGSTReturn:-

1.CollectInvoicesfrom theClients.

2.BifurcatebetweenSaleandPurchaseInvoice.
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3.CreateaformatintheExcelandwritethedetailsintheformat.

4.AfterdoingtheInvoicesinExcelnowwehavepasstheentriesintheTally.

5.AfterpassingalltheEntriesinTallynowExportallthedatainGSTSoftwareanditwill

beautomaticallyitcanbeseenonGSTportal.SalewillbeseenonGSTR-1A,Purchase

willbeseenonGSTR-2A.ThenthedifferencewillbeseeninGSTR-3Bandthepayment

willbemadeofGSTR-3B.

IgottoknowthefollowingthingswillworkinginGST:-

 IntrastateSupply:-

UnderGST,thesupplyofgoodsorserviceswithinthesamestateorUnionterritoryis

called an Intrastate Supply.Intrastatesupplyattractsboth CentralGoodsand

ServicesTax(CGST)andStateGoodsandServicesTax(SGST).Inthecaseof

intrastatesupply,theGSTrateforthegoodsorserviceswouldremainthesame.

However,theGSTrateandtaxamountshalldivideequallyintotwoheadsnamely

SGSTandCGST.

 InterstateSupply:-

UnderGST,thesupplyofgoodsorservicesfrom onestatetoanotherwouldbecalled

Interstatesupply.InterstatesupplyattractsIntegratedGoodsandServicesTaxor

IGST .TheGSTActdefinesinterstatesupplyaswhenthelocationofthesupplierand

theplaceofsupplyforthecustomerarein:
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 TwodifferentStates;or

 TwodifferentUnionterritories;or

 StateandaUnionterritory.

 TypesofReturnsfiled:-

 GSTR-1A

GSTR-1isamonthlyreturnthatsummarizesallsales(outwardsupplies)ofataxpayer.

GSTR-1Aallowsaregisteredtaxpayertoupdatethedetailsofsales.

 GSTR-2A

GSTR-2isamonthlyreturnthatsummarizesallthedetailsofinwardpurchaseoftaxable

goodsandorservices.GSTR-2Aisasystem generated‘draft’statementofpurchase

relatedtaxreturnforareceivertaxpayer.

 GSTR-3B

GSTR-3isareturntobefiledonmonthlybasisGSTR-3Bwillshowthemonthlyliabilityof

GSTforthetaxpayerandthetaxpayerfilesthereturnandpaytheamount.TheDifference

betweenGSTR-1AandGSTR-2AistheGSTR-3B.

GSTReconciliation:-

GSTportalhasmadeGSTReconciliationeasy.Reconciliationisdonebecausetherecanbe

mismatchinthefieldssuchasGSTIN ofthesupplier/Recipient,numberanddateofthe

invoice,rate applicable orpurchase invoice notshown bythe supplier,etc.ByGST

reconciliationwecanfindalltheaboveinformationandthemistakecanbefoundoutand

thenitcanbecorrected.

Conclusion:-

GSThasbecomethemostimportantpartofourEconomysoitnecessarytounderstandall

theprocessoftheGST.
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INCOMETAX

AnIncomeTaxisataximposedonindividualsorentitiesthatvarieswithrespectiveincome

orprofits.Incometaxratesmayvarybytypeofthetaxpayer.This taxesanindividualora

HinduUndividedFamilyoranytaxpayerotherthancompanies,payontheincomereceived.

Thelawprescribestherateatwhichsuchincomeshouldbetaxed.

IncomeTaxBasics

EveryonewhoearnsorgetsanincomeinIndiaissubjecttoincometax.Forsimpler

classification,theIncomeTaxDepartmentbreaksdownincomeintofiveheads.

HEADOFINCOME NATUREOFINCOMECOVERED

Incomefrom Salary Incomefrom salaryandpensionarecoveredunderhere

Income from Other Incomefrom savingsbankaccountinterest,fixeddeposits,
winningKBC

Sources

Income from House
Property

Thisisrentalincomemostly

Income from Capital Incomefrom saleofacapitalassetssuchhouseproperty,Jwelery.

Gains

Income from Business
andProfession

Thisiswhenyouareself-employed,workasafreelancerorcontractor,
oryourunabusiness.Lifeinsuranceagents,charteredaccountants,
doctorsandlawyerswhohavetheirownpractice,tuitionteachers
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TaxpayersandIncomeTaxSlabs:-

• Individuals,HinduUndividedFamily(HUF),AssociationofPersons(AOP)andBodyof

Individuals(BOI)

• Firms

• Companies

IncomeRange Taxrate Taxtobepaid

UptoRs.2,50,000 0 Notax

BetweenRs2.5lakhsand
Rs5lakhs

5% 5%ofyourtaxableincome

BetweenRs5lakhsand
Rs10lakhs

20% Rs12,500+20% ofincomeabove
Rs5lakhs

Above10lakhs 30% Rs1,12,500+30%ofincomeabove
Rs10lakhs

ITRForms

ITRformsi.e.thereturnfilingformshavebeenprescribeddifferentlybasedonthe

classoftaxpayersandthesourceofincome.Seebelowforfurtherclarity.

 ITR-1

Incomefrom <50lacs

 Salary/Pension

 OneHouse

 OtherSources

 ITR-2

Incomefrom-

 Everythingfrom ITR-1>50lacs

 CapitalGains

 Asapartnerinthefirm

 ForeignIncome

 AgriculturalIncome>Rs.5000
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 ITR-3

Incomefrom-

 Everythingfrom ITR-2

 Business/Profession

 ITR-4

PresumptiveBusinessIncomeunder-

 Section44AD

 Section44ADA

 Section44AE

 ITR-5

 Firms

 LLPs

 AOPs

 BOis

 ITR-6

 Companiesnotclaimingexemptionundersection11
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 ITR-7

Persons/Companiesunder-

 Section139(4A)

 Section139(4B)

 Section139(4C)

 Section139(4D)

WebsiteofIncomeTax:-www.incometaxindiaefiling.gov.in

WorkingDescription:-

IncomeTaxisveryimportantpart;weneedtofilltheIncometaxreturnsveryproperlyofthe

clients.Ihavefilledthebasicinformationoftheclientsintheincometaxreturns.Firstlywe

havetoclassifytheclients.ByknowingtherestatuswecanfiletheIncomeTaxreturns.If

thesizeoftheform istoomuchbigthenwehavetodownloadtheformsfrom thesiteorwe

canfilethereturnsonline.

IhavelearnedhowtodownloadtheTDSform from IncomeTaxsite

Home

PortalLogin(EnterPANno.AndPassword)

Dashboard

MyAccount

TDS

View26AS

AssessmentYear

SelectTDSandthenselectHTML
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Ihavelearnthowtocheckthestatusofeverified

Login

Enterpassword

Skip

Myaccounts

Viewefilereturns

Selectanoption

Incometaxreturn

Youcanseethefileeverywheresuccessfully

Ihavelearnthowtouploadfilereturn

Portal
Login

Enter
Password
andUser
Id

Click
on
save
ITR
forms

Efile Upload
XML

GotoMy
Accounts

View
file
Return

e
-

We can
seethea
notethat
Return
has
uploaded

Ihavelearnthowtopayincometax:-

Selectthefollowingthingstopaytheincometax

e-pay
challan

Self
assessment
year

Bank
name

PAN Assessment
Year

Address Proceed Please
confirm

Submit

User
ID

Password
ID

Direct
Tax
details

Calculate
Tax

Submit IT
Form

Check
Challan
amount

Generate
XML

Save
XML

Conclusion:-

IncomeTaxrequiresveryprecisecalculationandconcentrationtodowork.Ihavelearnt

manythingsinincometax.IncomeTaxisthecombinationofbanksummaryandTally.

SoitisimportanttodotheBanksummaryandtallyveryproperly.

Ihavelearntsomebasicthingssuchas:-

•PANcard

•NEFTandRTGS

•Supplychainmanagement

•IFSCCode

•Audit
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LEARNINGOUTCOME

WhileworkingwithCAJeevanKishorPatilIlearnedsomanythingswhicharegoing

tobe helpfulfortherestofmylife.

Everydaytherewassomethingnewtolearn.Ilearnedhowtoworkwithpeople,howto

communicate with them while working as a team,llearned managementof

organizationaswellastimemanagement.

FollowingisthelistofthingsthatIhavelearntduringmyinternship.

1.Couldmeetexpertsinthefields.

2.Couldimproveskillsinwriting,documentation,communication,presentation.

3.Gotinsightintotheworkingdynamicsoftheorganization.

4.Gaveconfidencetoentertheworldofwork.

5.Theoreticalconceptswereunderstoodbetterafterinternship.

6.Wereunabletoapplytheknowledgetheyhadgainedfrom theirprogram,gained

moreknowledge,wereabletolearnhowtousenewsoftware.

7.Understoodtheneedformultitaskingonworkingtomeetdeadlinesaswellas

copewithstress.

8.Understoodtheimportanceofaccountability.
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CONCLUSION

Inanutshellthisinternshiphasbeenanexcellentandrewardingexperience.Ican

concludethattherehavebeenalotIhavelearntfrom mywork.Needlesstosaythe

technicalaspectsoftheworkIhavedoneornotflawlessandcouldbeimproved

providedenoughtime.AsanundergraduateoftheUniversityofS.N.D.TIwouldliketo

saythatthisinternshipisanexcellentopportunityforustogettothegroundleveland

experiencethethingsthatwewouldhavenevergiventhroughgoingstraightintoajob.

Iam gratefultoS.N.D.TUniversityforgivingusthewonderfulopportunity.

Themainobjectiveofinternshipistoprovideanopportunitytoundergraduatesto

identify,observeandpracticehowaccountingcanbedoneofvariouscompanies.Itis

notonlytogetexperienceinaccountingbutalsotoobservemanagementpractices

andinteractwitheachother.
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ACCEPTANCELETTER

ACCEPTANCELETTER

PARENTSLETTER

ATTENDANCESHEET
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PARENTSLETTER



SNDT/BAFV/21-22/MADHAVIJADHAV 28

ATTENDANCESHEET
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ASSESSMENTLETTER


